Putting numbers at the bottom, center of a Final Draft document.

After you open Final Draft and you’re into your document:
1. Click on document at the top of the page.

2. Click on header and footer
3. You will be on the header function.  Delete the page tab on the header toolbar/ruler.

4. Click on footer.

5. There is a tab at number 7, slide it spot that is between lines 4.2 and 4.3.  If this doesn’t work, keep adjusting it until it is in the center of the page.

6. Click on page.  This will set the page tab on the footer toolbar/ruler.  The page number is now set at the bottom of the page.

7. Next, click on options.  Uncheck – show header.  Uncheck – header on first page.

8. Check show footer and check footer on first page.  On first page, enter the number 1.

9. Click on okay.

Creating and saving a title page in a Final Draft document
1. Click on document at the top of the page.

2. Click on title page.

3. Type the title page and preliminary pages.  These pages will not be numbered.

4. Click on the gray X at the top, right corner of the page.  This will automatically save the title page & preliminary pages along with your final draft document.

5. This will take you back to your final draft document.  Save your Final Draft document.  

6. When printing, click on print title page.  The title page & preliminary pages will print along with your final draft document.

7. If you save it as a PDF file, it will be one file.  The title page & preliminary pages will be the first pages.  The screenplay will follow these pages.

